Recruiter | HR Manager
At our downtown Bellevue office, we have a great position open for a self-motivated and experienced recruiting and HR professional who
is looking to take that next step in their career. You will work closely with the executive team and be responsible for recruiting the best
technical, consulting and sales talent in our industry while providing oversight of Human Resources and acting as a leader in the company.
With a solid track record of success and aggressive growth plans, Explore offers a fun environment where we work and play hard while
enjoying life balance. We offer highly competitive rates and believe that extra efforts should always be rewarded.
Why Work for Explore?




Top Reseller and Solution Provider for the fastest growing cloud ERP software provider in North America, NetSuite.
Only NetSuite Solution Provider worldwide to achieve Top 5 North American sales honors all 5 years since inception, and
received 2011 and 2014 NetSuite Partner of the Year – Americas honors.



15 year proven business model where employees can share in the company’s success and have uncapped earnings
opportunities.



Explore was ranked the 2nd “Best Place to Work” in the region by Seattle Met Magazine, and we believe in providing a great
work life balance.



We’re poised for great growth and have a strong value proposition to candidates in our competitive market.

Job Description
You will be responsible for identifying, qualifying and recruiting Explore’s next generation of talent across all practice lines. You will
manage and prioritize recruiting activities through prospecting, screening, interviewing, compensation negotiations and onboarding. To be
great in this role, you'll need to use your skills to create job postings, research, network with passive candidates and create robust
sourcing strategies that will attract the best and the brightest. It's a fast-paced role, on a fun and cohesive team.
Responsibilities-Recruiter









Network, identify, screen and recruit the best talent in our industry
Maintain an active pipeline of available resources through ongoing candidate generation
Maintain broad knowledge of Explore Consulting’s practice lines
Maintain job descriptions, postings and candidates within NetSuite, our internal tracking system
Manage job postings across various mediums
Build daily call plans to source passive candidates
Manage the entire recruiting cycle including: writing job descriptions, job postings on all major sites, market analysis, candidate
generation, scheduling, phone screening, interviewing, salary negotiations, and onboarding

Responsibilities-HR Manager








Develop and maintain HR policies and procedures
Manage HR Coordinator and internal administrative staff
Employee Relations
New Hire onboarding including employee orientation, workspace logistics
Companywide employee communications
Coordinating regular employee recognition, morale events and bi-annual company parties
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Requirements











The ideal candidate will have 3+ years recruiting and/or HR generalist experience
Bachelor's degree from a four year university or college
Comfortable juggling multiple open positions in a fast paced environment
Results-oriented with self-confidence, perseverance and a high sense of urgency
Outstanding written and verbal communication skills
Detail oriented and organized
Self-starter, creative, and resourceful
Desire to work in a small company setting
An interest in learning and understanding cloud applications like NetSuite

Ride the wave! Cloud technologies are the wave of the future and we’ve had our head in the cloud for over 14 years. Explore Consulting
specializes in cloud-based systems consulting, from implementation and customization of packaged applications, to full stack development
of cloud-based systems for customers like NFL Scouting/NFL Combine, Seattle Seahawks, and many more. We are the largest reseller and
solution provider for NetSuite, a web-based suite of integrated business applications including ERP, Ecommerce and Retail POS. We build
applications and websites that integrate to their product, as well as full custom solutions for a variety of customers in many verticals. For
more information on Explore Consulting, visit us at http://www.exploreconsulting.com
To Apply
Please submit your resume to Explore Consulting's HR Department at hire@exploreconsulting.com referencing the above role in the
subject line.
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